INSTRUCTIONS FOR ONLINE TAGGING SYSTEM
· Go to our website at www.svccs.com
· Click on the “Links” tab on left-hand side of screen.
· Click on “Entering Items and Checking Sales”

· Use the Consignor ID# and Password given at Tag Pick-Up
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· Click “Submit”
· Click on “Start a New Batch”
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· You can only use 3 descriptors.

· Boy/Girl is not required but can be used as 1 descriptor selected under the “Other” category.

· You can also use the “Optional” descriptor as 1 of your choices and you may type your description.
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	Consignor A1Y: Emma Fox – Batch # 07G 


	Click either 'Save for Later' or 'Totally Finished' to save your work. Carefully review the list below and make any changes needed. 

Entered Items 


	


	Use these buttons to delete and rearrange items. Look below to add new items.
	Item Description
	Size
	Price
	A Red Dot means an item WILL NOT be on sale for half price at the end of the Sale.
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	1.
	Aqua Animal One Piece 
	1
	$1.00
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Add an Item 
(You have entered 1 Items. Move UP to see what you have entered. If your items are not showing up, try clicking "Refresh" on your browser.) 

Bottom of Form


	Choose up to 3 of these descriptions.

	Color
	Pattern
	Item
	Brand
	Other
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	OPTIONAL short 1 or 2 word description ==>
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(14 character max)
NOT ALL CAPITAL LETTERS!


	Complete size, price and discounting strategy.
	

	Size
	Price
	Can we sell this Item at Half Price at the end of the Sale?
	Add this item to the bottom of the list.

	5-Slim6-Slim [image: image47.wmf]


	[image: image48.wmf]


	[image: image49.wmf]



 HTMLCONTROL Forms.HTML:Hidden.1 [image: image50.wmf]

svccs


	[image: image51.wmf]

1




Bottom of Form

	Finished? 

	Save this work and come back and finish later.
	Totally Finished!

	Top of Form
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Bottom of Form


· When you click “Save for Later” you get this next screen

Thank You!
Come Back and Finish Soon!
You can view your inventory status right now by clicking 
For Our Consignors 

Remember you must choose the green FINISHED Button before you bring your items to the sale. 
Remember Your ID Number:A1Y 
Also, write down your PASSWORD. 

Write down this Batch Number: 07G
PRINT OFF a copy of your Inventory Sheet if you haven't already and bring it with you to the store with your clothing. 
Thanks for Participating!

· When you click “Go to Donate Choice” you get this next screen
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	Emma Fox: Consignor A1Y
Batch Number - 07G
If an item does not sell, would you like to DONATE it? Below please choose each item you wish to donate to a worthy charity IF THE ITEM DOES NOT SELL. OR, at the top of the list you can click a button which will mark ALL your items for donation. 

When you have finished, go to the bottom of the list and click the READY TO GO button. Then all your computer work will be completed! 


	
	
	Item Description
	Size
	Price
	Donate?
	Click Here to Donate ALL ITEMS
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	A1Y00
	Aqua Animal One Piece 
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· Click “Ready to Go”
Thank You!
Click Here to Print Inventory Sheet
Or, you can view your inventory status right now by clicking 
For Our Consignors 

Also, click above to PRINT OUT your tags or if you are starting a NEW batch. 

Remember Your ID Number:A1Y 
Also, write down your PASSWORD. 

Write down this Batch Number: 07G
Thanks for Participating! 

Sample Inventory Sheet screen
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Sample Tag Page --
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Troubleshooting for Printing Link:


www.rhealana.com/troubleshoot.asp?dbsale=svccs 
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